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RCT/ERS/Shifting/2020 18.08.2020 

NOTICE INVITING QUOTATIONS 

Sealed quotations are invited, on behalf of Railway Claims Tribunal, Ernakulam Bench from reputed 

Firms who are specialised in packing and moving works for office shifting, for the work mentioned 

below: 

Name of work: 

"De-assembling, Packing and transporting, the office furniture, air-conditioners and other office 

equipments, assets and accessories and fil es presently available at Railway Claims Tribunal (RCT), 

Thottakkattu House, D.H.Road, Ernakulam to the renovated building (No .163 A & B-Ground Floor & 

First Floor) of Railway Claims Tribunal situated south of Ernakulam Junction railway station and safe 

installation and placing them at appropriate places as directed by th e RCT officials" 

Terms and Conditions: 

1. Th e Firm must have an experience in the shifting of various items including 

furniture/equipment of offices through road transportation . 

2. The Firm shall arrange the necessary permission if any required from any local authorities 

i.e. traffic police etc. at its own level well in time . 

3. The transportation of the materials, unloading and positioning them at the new office should 

be as per the instructions of the RCT officials . 

4. No damage should be caused to the materials and the successful Firm should undertake to 

compensate for the damages occurred during, loading, transporting and unloading. 

5. The quotation should be submitted in the proforma enclosed . 

6. Th e quotation should be submitted in sealed cover at the RCT office at D.H .Road, Ernakulam 

by 7':}. September 2020 up to 15.00 hours super scribed as "Quotation for shifting office 

equipment and other materials of RCT, Ernakulam" . 



7. Demand Draft for an amount of Rs.10, 000-(Rupees Ten Thousand only) in favour of 

"Additional Registrar, Railway Claims Tribunal, Ernakulam" should be invariably enclosed 

as Security Deposit by the firms along with the quotations. Quotations without enclosing 

Demand Draft for the amount mentioned above will be rejected summarily. The security 

deposit of the unsuccessful Firms will be returned within 10 days after th e issuance of the 

order to the successful Firm . The Security Deposit of the successful Firm will be released only 

on successful completion of the work undertaken, duly deducting the cost of damages, if 

any. No interest will be payable on Security deposit . 

8. The quotations received after stipulated date and time will not be considered/ accepted . 

9. The work should be completed within 5 days from the date of awarding the work as directed 

by RCT. 

10. In order to assess the quantum of work, maximum two persons from the firm will be 

permitted to visit both the offices of RCT on office working days (except Saturdays, Sundays 

and Holidays) between 11 hours and 15 hours duly observing Covid-19 Protocol. 

11. The amount quoted for the work should be written invariably in words and figures . Over

writing/over-typing or erasing of the figures which render the quotation doubtful or 

ambiguous are not allowed and shall render the quotation invalid. RCT reserves the right to 

reject quotations for non-compliance of the above aspect. 

12. The amount quoted should be inclusive all the charges payable to the Firm . No deviation 

from the amount quoted will be permitted once the work is undertaken. 

13. The payment shall be made after satisfactory completion of the entire shifting work. The 

payment shall be made only through online mode. For payment, bill in duplicate should be 

submitted to the Additional Registrar of the RCT, Ernakulum . 

14. Applicable statutory levies such as TDS, GST etc, if any, will be paid by the Firm . 

15. The payment as per the Payment of Wages Act and Minimum Wages Act and statutory 

liabilities etc. in respect of workers deployed will be the liability of the successful Firm and 

no liability on this account shall be borne by the RCT. The successful Firm shall comply with 

all the Labour laws/Statutory laws. 

16. Conditional quotations will not be considered /accepted . 

17. The RCT reserves the right to reject any or all quotations without assigning any reasons 

thereof. 

18. The successful Firm while carrying out the work shall strictly comply with all Covid-19 

protocol in place in the State . The successful Firm shall be liable for any consequences on 

account of its failure in compliance with the Covid-19 protocol and no liability on this 

account shall be borne by the RCT. 
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Proforma for Quotation 

1. Name of Firm 

2. Registered/Postal Address 

3. Telephone No. 

4 . Email ID 

5. PAN (Attach Proof) 

6 . GST Registration No (Attach Proof.) 

7 . Details of previous experience in the field 

Description of Work Lump sum amount quoted 

(in rupees)# 

In figures In words 

De-assembling, Packing and transporting the office 

furniture, air-conditioners and other office 

equipments, assets and accessories and files from 

Railway Claim s Tribunal(RCT), D.H.Road, Ernakulam to 

its renovated building (Ground Floor & First Floor) 

situated at south of Ernakulam Junction railway 

station and safe installation and placing them at 

appropriate places as directed by the RCT officials 

#inclusive of all taxes, pocking, unpacking, loading, unloading and Misc.Charges 

Particulars of Security Deposit :-

a) DD No. 

b) Date 

c) Amount 

d) Bank (drawn on) 

Date: Signature with SeJI 


